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Introduction

The present document is designed by the Energetics PhD Board supported by the Student
representatives. Rules and regulations are mentioned in this Survival Guide along with practical
information for everydays.

This guideline summarizes the practical information and suggestions together with issues of
relevance to the PhD Students at the DENERG Department. Complete information concerning
the PhD Students can be found on the ScuDo website and, in particular, the General Rules for
PhD Students of Politecnico di Torino (PoliTO).



https://www.polito.it/en/education/phd-programmes-and-postgraduate-school
https://www.polito.it/sites/default/files/2023-11/Regolamento%20Dottorato%202023.pdf
https://www.polito.it/sites/default/files/2023-11/Regolamento%20Dottorato%202023.pdf
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1 Spaces and Staff

1.1 Department Location

The Department of Energy (DENERG) is spread across the PoliTO Central Campus (c.so Duca
degli Abruzzi 24) in several buildings.

1.2 Access to the Department

The DENERG opening time is same as for the PoliTO central campus, reported in Table 1.
Opening times for the other campuses are available at the following link: Campuses time
schedule | Politecnico di Torino

The access to the Department is normally allowed during the regular opening hours of PoliTO
only. In exceptional and duly justified cases, it is possible to ask for the authorization for off-time
access (using the PoliTO smart card as the key). To do so, write a request (stating the student
ID number and the needed period) by e-mail to Mr. Roberto Bonofiglio (see Table 2), inserting
in CC the PhD Student Supervisor and the head of the department general e-mail
(direttore.denerg@polito.it).

Table 1. The PoliTO central campus opening time.

Day of the week Opening time
Monday to Friday 7:30-21:00
Saturday 8:00-16:00

It is possible to access the Department meeting rooms and facilities by means of the
Department key. To obtain the key, the PhD Student has to send an e-mail to Roberto Bonofiglio
(see Table 2), inserting in CC the PhD Student Supervisor. The key must be returned to the
secretary at the end of the PhD. Some DENERG rooms can also be accessed with the PoliTO
smart card. To have access to such rooms, it is necessary to send an e-mail to Roberto
Bonofiglio (see Table 2), with the Supervisor in CC, asking for the smart-card activation.

The reservation of the Department meeting rooms must be asked by e-mail to
denerg.prenofazioni@polito.it stating the required room, the time slot, the reason for the
meeting and the meeting organizer.

Some meeting rooms are reserved for PhD students only (e.g., Meeting Room EAST 1).


https://www.polito.it/en/polito/about-us/polito-campuses/campuses-time-schedule
https://www.polito.it/en/polito/about-us/polito-campuses/campuses-time-schedule
mailto:direttore.denerg@polito.it
mailto:denerg.prenotazioni@polito.it
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The Energetics PhD Course Coordinator and Vice Coordinator are reported on the Energetics
PhD Course web page. Other useful contacts from the DENERG staff are listed in Table 2,
together with his/her role related to PhD activities.

Table 2. Useful contacts of the DENERG staff.

Department
Head Prof. Alberto Tenconi alberto.tenconi@polito.it Door3  Floor 2
Roberto Bonpflgllp roberto.bonofiglio@poalito.it
(department key distribution)
Procurement Office
(accounting and purchase unit denerg.acquisti@polito.it
responsible, conference fees
payment)
Silvana Sclocco _ o
(accounting unit responsible, silvana.sclocco@polito.it
small expenses.refund) Door 4 Floor 2
Eva Clerico _ o
(small expenses refund and eva.clerico@polito.it
. . missions)
Administrative Agnese Stefania . o
staff (publication paper fees agnese.stefania@polito.it
payment)
Procurement Office o o
(conference registration and denerg.acquisti@polito.it
publication paper fees payment)
Barbara Bellosio barbara.bellosio@polito.it Door3  Floor 2
(PhD documents, certifications, oy e
Hosfing Agreement, efc.) denerg.dottorato@polito.it
Mariapia Martino
(Management and mariapia.martino@polito.it
communication of doctoral denera.dottorato@ lito.it Door 3 Floor 2
events such as Kick-off Meetings, energ.dororalotpolto.|
PhD Days, etc)
Library & . . N
. y‘ Anna Perotti anna.perotti@polito.it Door 1 Floor O
Publications
Safety Pierpaolo Nuzzo pierpaolo.nuzzo@polito.it Door1  Floor2

1.4 PhD Representatives

The PhD Students have two representatives in the PhD Board (Collegio Docenti di Dottorato)
and one representative in the Department Council (Consiglio di Dipartimento).


https://www.polito.it/en/education/phd-programmes-and-postgraduate-school/phd-programmes/energetics
https://www.polito.it/en/education/phd-programmes-and-postgraduate-school/phd-programmes/energetics
mailto:roberto.bonofiglio@polito.it
mailto:denerg.acquisti@polito.it
mailto:agnese.stefania@polito.it
mailto:barbara.bellosio@polito.it
mailto:mariapia.martino@polito.it
mailto:anna.perotti@polito.it
mailto:pierpaolo.nuzzo@polito.it
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The current representatives are reported in the Energetics PhD Course web page. The PhD
Students can contact the representatives within the PhD Board by e-mail for general issues.

2 General Information

2.1 Supervisor

The Supervisor, as reported in the General PhD rules, is responsible for guiding and helping the
PhD Student in the study-plan definition. The Supervisor is the official interface with the PhD Board
for the activities carried out by the PhD Student and the status of her/his research.

Each PhD Student will be assigned a Supervisor and a co-Supervisor during the Kick-Off Meeting
(KoM) (see Section 3.1).

2.2 Office

A specific committee of space and offices management was established for each scientific
field. The PhD Students should ask their Supervisor to request for the assignment of a desk writing
an e-mail to the area delegates.

Area South: Prof. Andrea Carpignano e-mail: andrea.carpignano@polito.it

Area North: Prof. Paolo Guglielmi e-mail: paolo.guglieimi@polito.it

2.3 Useful Resources

> https://www.polito.it/en/education is the main website for all the PhD activities within
PoliTo.

» hitps://mypoli.polifo.it is the page for the access to the MyPoli service; within MyPoali it is
possible to find information about PoliTO, the Administration, the Department.

> https://www.polito.it/en/education/phd-programmes-and-postgraduate-school is the
main website of the ScuDo (the PoliTo doctoral school, managing all the PhD courses at
PoliTO).

> https://www.polito.it/en/education/phd-programmes-and-postgraduate-
school/phd-programmes/energetics/offerta-formativais a sub-page of the previous
one in which all the PhD courses held within PoliTO are listed;
o Hard skill courses
o Soft skill courses



https://www.polito.it/en/education/phd-programmes-and-postgraduate-school/phd-programmes/energetics
mailto:andrea.carpignano@polito.it
mailto:paolo.guglielmi@polito.it
https://www.polito.it/en/education
https://mypoli.polito.it/
https://www.polito.it/en/education/phd-programmes-and-postgraduate-school
https://www.polito.it/en/education/phd-programmes-and-postgraduate-school/phd-programmes/energetics/offerta-formativa
https://www.polito.it/en/education/phd-programmes-and-postgraduate-school/phd-programmes/energetics/offerta-formativa
https://www.polito.it/en/education/phd-programmes-and-postgraduate-school/phd-path/study-plan/hard-skills-courses#phd_39-301
https://www.polito.it/en/education/phd-programmes-and-postgraduate-school/phd-path/study-plan/soft-skills-courses
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The calendar of each course is published on the course page in the teaching portal
at least one month before the first lecture. The PhD Student is invited to periodically
check this webpage in order to be sure about the schedule of the courses.

» hitps://www.polito.it/en/education/phd-programmes-and-postgraduate-
school/the-doctoral-school/regulations is a sub-page of the ScuDo home page
reporting useful regulations about PhD, both at national level and at ScuDo level.
Here it is possible to find summaries of PhD Students’ duties, accounting systems for
the PhD activities, tutorials for external courses uploading, publications, bibliometric
criteria, final exam procedure and many more.

» https://pico.polito.it/ allows full access to several digital libraries using the PoliTO
credentials. If connected to the PoliTO Wi-Fi, internal LAN or VPN, the access is possible
even outside this service.

3 PhD Activities

PhD Students have two main tasks during their career:

» carrying on their research activities, enabling them to publish papers.
» attending courses up to a minimum number of hours.

3.1 Research Plan

At the beginning of the PhD, the candidate and the Supervisor should agree on the specific
research subject and plan the related activities to be carried out during the three years of PhD.
The contents of this agreement must be presented during the Kick-Off Meeting (KoM), at the
beginning of the 15t PhD year (typically in November). The research activity plan is subject to
the PhD Board approval.

During this occasion, each PhD Student briefly presents herself/himself and the research plan
to the PhD Board. More detailed information is communicated in due time by the Coordinator
with the convocation e-mail.

Together with the Supervisor, the PhD Students must fill, sign, and upload the Declaration of
Intent (DOI) in the ScuDo Dashboard within the PoliTO teaching portal, mandatorily starting from
the 38t cycle. The DOI aims to define shared working methods between the PhD Student and
the Supervisor and must be revised on a yearly basis. The template is available in the ScuDo
website.



https://www.polito.it/en/education/phd-programmes-and-postgraduate-school/the-doctoral-school/regulations
https://www.polito.it/en/education/phd-programmes-and-postgraduate-school/the-doctoral-school/regulations
https://pico.polito.it/
https://www.polito.it/sites/default/files/2024-01/Declaration_of_Intent.pdf
https://www.polito.it/sites/default/files/2024-01/Declaration_of_Intent.pdf
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3.2 Training Plan

Each PhD Student can define her/his training plan by selecting courses from ones offered by
PoliTO. To allow the courses activation, PhD Students are invited to define the study plan and
select the courses through the teaching portal within December 15t of each enrollment year.

The main advisors about the choice of the courses are typically the PhD’s Supervisors.
It is important to inform, ask for their advice and get their approval for the study plan.

3.3 Requirements and Rules

ScuDo established minimum requirements applicable to all PoliTO PhD Students, as described
in the accounting system of PhD activities guide. Each PhD Student must fulfil all the
requirements within the three years of their PhD to be admitted to the final exam.

3.3.1 Research Activities

The PhD Student must publish at least one article in a peer-reviewed journal before the end of
the 34 year. As explained in the accounting system of PhD activities guide, if other PhD Students
co-author the article, the score is equally subdivided among the PhD Students.

The Energetics PhD Board suggests to PhD Students+ to submit their articles to a proper journal
reasonably in advance; a good general indication is to submit the article to a journal at the
end of the 2nd year or at the very beginning of the 3@ year. This is because the review process
can take a long fime.

To guide the student through the process of producing a research article, the PhD Board
suggests that the student participates to at least one International Conference presenting a
part of her/his research activity (through a poster or a personal oral presentation) after her/his
st year.

Publications must be uploaded in IRIS to be recognized as part of the PhD Student research
activity. IRIS is linked with the ScuDo Dashboard and with other research portals at national
level.

Each PhD candidate is invited to register infto the ORCID system. ORCID is a nonprofit
organization with the aim to uniquely identify individuals doing research across disciplines
through an identification number.

3.3.2 Training Activities

Concerning the rules, the PhD Board introduced a maximum limit of 50 validated hours for
external training activities. The attendance of external training activities must by preliminary
approved by the Supervisor and, after the attendance, a certification must be provided (to be

8


https://www.polito.it/en/education/phd-programmes-and-postgraduate-school/phd-programmes/design-and-technology-people-systems-environment/study-plan
https://www.polito.it/en/education/phd-programmes-and-postgraduate-school/phd-programmes/design-and-technology-people-systems-environment/study-plan
https://www.polito.it/sites/default/files/2023-02/Sistema%20di%20contabilizzazione%20delle%20attivit%C3%A0%20ENG.pdf
https://www.polito.it/sites/default/files/2023-02/Sistema%20di%20contabilizzazione%20delle%20attivit%C3%A0%20ENG.pdf
https://iris.polito.it/
https://orcid.org/register
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uploaded on the teaching portal) reporting the PhD Student’s name, the topic, the exact
duration (in hours) of the course and a signature of the course organizer.

The activities accepted as “external training activities” are, typically, doctoral training courses
offered by other universities or technical training courses useful to acquire competences that
cannot be found in PoliTO portfolio. Parficipation to conferences or conference-like events is
not considered as an external training activity.

Although there are no intermediate minimum numbers of hours to be acquired by the end of
the Tst and 2nd year, it is not recommended to attend the courses at the end of the PhD
career. Indeed, courses should help the PhD Student to acquire knowledge and information
that could help her/him to develop the research. The purpose of the courses will be missed if
the courses are attended at the end of the research activity.

3.3.3 Offsite Research Activities

Concerning Offisite Research Activities (see Section 4.1), a maximum threshold of 18 months is
set by ScuDo rules.

More specific rules and minimum requirements related to the external research activities may
apply to special funding programs (e.g., DM 1061, 351/352, 117/118, etc.). The Supervisors are
responsible for making the PhD Students aware of any additional minimum requirement
associated with specific funding programs.

3.3.4 Teaching Activities (Give Lectures)

The PhD Students are allowed to perform some teaching activities (e.g., support and give
lectures). Based on the art. 12 comma 2 DM 8 February 2013, the maximum amount of hours
to be dedicate at teaching activities cannot exceed 40 hours for each academic year. The
collaboration to courses has to be formalized through registration in the registers of teaching
assignments and by the stipulation of a specific contract between PoliTO and the PhD Student.

According to the PoliTO rules for PhD Students, at the end of each year the PhD Students must
submit to the PhD Board a report in which they describe the activity carried out during the year.
The report includes: the research activities; the publications (see Appendix A for an example
of the template).

The Individual Annual Report must be revised and approved by the Supervisors before
submission to the PhD Board. The Board evaluates the Individual Annual Report and decides
about the admission of each PhD Student to the following year.


http://attiministeriali.miur.it/anno-2013/febbraio/dm-08022013-(1).aspx
https://www.swas.polito.it/services/concorsi/incdid.asp?id_documento_padre=137183
https://www.swas.polito.it/services/concorsi/incdid.asp?id_documento_padre=137183
https://www.polito.it/sites/default/files/2024-01/Regulation%20for%20Phd%20Program%20%28from%2038th%20cycle%292023_22_12.pdf
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The same document will be used in another publication. Every year the PhD Board publishes
the “PhD in Energetics Annual Report” which is an overview of the research activities carried
out by the PhD Students.

3.5 Intellectual Property Rights (IPR) issues

PhD Students should carefully discuss with their Supervisors the possible Intellectual Property
Rights (IPR) issues related to their research activity, as these may impact on the possibility to
present and publish the results. These issues might arise in several contexts, especially when
external institutions are involved in the activities. The Supervisor will then report to the PhD Board
in case these issues appear difficult to solve. More information about IPR for PhD Students can
be found here.

3.6 PhD Days

At the end of each year, typically in December, the PhD Students are invited to participate
actively at the “PhD Days” where the activities of the Energetics PhD program are publicly
presented, not only to the PhD Board but also to the university community and private
companies. During the PhD Days each student is asked to present his/her research activity,
summarizing the research context, the methodology and the expected and obtained results.

The modalities of presentations (poster, videos, Ted Talks, etc.) will be defined every single year
by the PhD Board and communicated in due advance to the PhD Students.

More information and specific instructions about the PhD Days will be communicated in
advance by the Coordinator by e-mail.

3.7 Rules and Deadlines for Thesis Submission

IF the thesis is ready and all admission requirements are met by the PhD end-date (initially set
to month 36 from start of PhD): no extension will be needed; the PhD candidate will submit the
thesis for review before the PhD end-date. Thesis review and final Exam will follow a standard
procedure.

IF the thesis is not ready by the PhD end-date: a request for an extension (3-6-9-12 months) will
be filed by the PhD candidate, with proper motivations. First approval by Supervisor, who will
possibly confirm availability of funds to also extend the scholarship. Academic Board of
Doctorate will approve/not approve. If approved: PhD end-date will be redefined
accordingly. Extension can be requested up to two times, with a total duration at most 12
months. For further information, both the slides and the recording of the webinar "PhD School:

10


https://www.polito.it/en/education/phd-programmes-and-postgraduate-school/phd-programmes/energetics/annual-reports
https://www.polito.it/sites/default/files/2023-01/Diritto%20d%27autore%20ENG.pdf
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update on new rules and regulations for final exam and PhD extension" held on July 2, 2025 are
available on Sharepoint.

3.8 Deadlines

Table 3 summairizes the typical deadlines to be observed during the PhD.

Table 3. Summary of the typical deadlines to be observed by the PhD Students in Energetics.

Action Deadline
Present the PhD research activity First month of the first year of the PhD
plan at the Kick-Off Meeting (typically, November)

Individual Annual Report submission
Last month of each of the three years of the PhD

Contribution to the “PhD in Energetics (typically, October)
Annual Report” submission

December following the end of the first and

Presentation at the PhD Days second year of the PhD

Thesis subbmission See Section 3.7

11
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4 PhD Mobility and Funds

ScuDo promotes PhD Students’ fraining and research activities abroad and outside PoliTO.
Each PhD Student, in fact, is economically supported for travel and periods spent abroad.

4.1 Missions and Offsite Research Activities

In general, an external activity is defined as any activity performed by the PhD Student outside
the PoliTO boundaries (abroad or not).

The main PROCEDURES FOR EXTERNAL RESEARCH ACTIVITIES AUTHORIZATION IN THE
FRAMEWORK OF THE PHD PROGRAMME are available in the document:

e Procedura attivitd fuori sede finale ENG.pdf Annex 3 of the Operational Procedures
linked to the Regulations | Politecnico di Torino — English version

e Procedura attivita fuori sede finale.pdf Annex 3 of the Operational Procedures linked
to the Legai e Regolamenti | Politecnico di Torino — Italan version

More specific fulfillments related to the mobility may apply to some special funding programs
(e.g. DM 351/352, 117/118, DM 629/630, etc). The Supervisors are responsible for making the
PhD Students aware of any additional fulfilments associated with specific funding programs.

Registration fee (conferences, seminars, schools...) refunds should not be requested through
the U-web Missions portal. PhD Students should ask for the direct payment to
denerg.acquisti@polito.it (see Table 2), providing all the necessary information.

What is the PhD scholarship increase, and who is eligible?

In the case of stays abroad for PhD-related activities that have been pre-authorized, PhD

students holding a scholarship are entitled to a 50% increase in the scholarship amount. Starting

from the 38th cycle, the same financial support is also granted to PhD students without a

scholarship, except for:

* Recipients of scholarships or economic support under specific mobility programmes (Art. 9,
Paragraph é of Ministerial Decree 226/2021)

* Employees enrolled in executive PhD programmes or PhDs in apprenticeship format.

The maximum period for which this financial contribution can be received is 12 months,

extendable to 18 months for joint PhDs or programmes carried out in collaboration with foreign

institutions.

The payment of the 50% scholarship increase is not automatic. After approval by the PhD

programme Coordinator (or their delegate), the PhD Programmes Hub verifies the information

and approves the payment. The Payroll Office processes the payment in the following month.

12


https://www.polito.it/sites/default/files/2025-10/Procedura%20attivit%C3%A0%20fuori%20sede_finale_ENG.pdf
https://www.polito.it/en/education/phd-programmes-and-postgraduate-school/doctoral-school/regulations
https://www.polito.it/sites/default/files/2025-10/Procedura%20attivit%C3%A0%20fuori%20sede_finale.pdf
https://www.polito.it/didattica/dottorato-di-ricerca-e-scuola-di-specializzazione/la-scuola-di-dottorato/leggi-e-regolamenti
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4.2 Mobility Fund

A mobility fund is granted to each PhD Student by PoliTO (even for PhD without scholarship).
The total mobility fund for the three years of the PhD program amounts to €5,656.35.

The exact amount may vary with the specific PhD cycles and funding sources. More information
may be asked to the DENERG administrative staff (see Table 2).

The same financial support is also granted to PhD students without a scholarship, except for:

* Recipients of scholarships or economic support under specific mobility programmes (Art. 9,
Paragraph 6 of Ministerial Decree 226/2021)

* Employees enrolled in executive PhD programmes or PhDs in apprenticeship format.

The mobility fund may also be used to cover small expenses (e.g., conferences fee, courses
registration, etc.). To cover expenses with the mobility fund, it is mandatory to indicate in the
U-web Missions portal the funds code. The code format is typically 56_DIM..... Please contact
Mrs. Barbara Bellosio (see Table 2) for any issue.

The mobility fund balance can be consulted through the U-GOV service (Area Amministrativa
> Report > Report amministrativi progetti).

4.3 Small Additional Expenses

In case of small expenses, ask the preliminary authorization and instruction to Mrs. Eva Clerico
or Mrs. Silvana Sclocco (see Table 2).

4.4 |Insurance

Information about the general insurance during missions are available here.

5 PhD Board Recommendations

5.1 Plagiarism

Plagiarism, “the act of using another person's words or ideas without giving credit to that
person”, is taken very seriously by the PhD Board. For this reason, the PhD Student are reminded
that any document that they produce must indicate references to the sources. This

13


https://www.polito.u-gov.it/
https://www.swas.polito.it/services/polizze/doc_m.asp
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commitment is due for both “external” (e.g. publications) and “internal” (e.g.., a PhD
examination or report) documents. All the PhD Students must remember to cite their sources (if
any) every time they write a document.

The following document is available for supplementary knowledge about the topic of
plagiarism and ethics in publications: Documento sull’etica degli accademici piemontesi (in
[talian).
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